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Guide to Transfer Your UPS WorldShip Address Book to ups.com

Welcome. We want to make the transition from UPS WorldShip

to ups.com as easy as possible. Here are instructions for exporting
your address book from UPS WorldShip and importing it into the
ups.com address book.

1. Download Address Transfer to MyUPS.dat file into the

X:\UPS\WSTD\lmpEXp\AddrBOOk fOIder. fccess | Import/Export Daka  Window  Help
. ImportfExport Wizard. .. :
2. Start UPS WorldShip. E:m S @ i

3. Select Import/Export Data.

Batch Import...

4. Select Batch Export. | boich Export...
P %ddrES“ Export & Single End OF Day..,
i) Hands-Off Shipping. ..

keved Importk

Autormatic Export After Processing Shiprment
Autornatic Export After Processing Freight Shipment
Aukamatic Export During End OF Day

j wML Auto Import, .. b Hei
- ]

v v v
[a1]

Create | Edit Map. .. rnber 2
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©2010 United Parcel Service of America, Inc. Al rights reserved. 9/10 1 UPS WorldShip Transfer Guide



Guide to Transfer Your UPS WorldShip Address Book to ups.com

5. Select Address Transfer to MyUPS Map.
6. Click Next.

7. Browse to the Local Disk [C:] drive and click Save to save

the export file.

Batch export data

[ 7]
ﬁeiect a map to export data bo:
Map Narne A RIS o BRI
= { Default Export } Address Book
* { Default Export } Freight Commadity
* { Default Export } Freight Shiprment
= { Default Export } Shipment
Address Books | Distribution Lists
[ Imporker
[ |Producer
[]5hip From / Return To
[w|Ship To # Collect From
[ 1Third Party
[ 1Ulkimate Receiver
[T Delete existing records after expart
Next I Cancel I Help |
Save As B

Savein: | < Local Disk ()

[ e e s ==

| Cross\Ware

Desktop

4

My D ocuments

-
-
My Computer

UPS_CSY EXPORT,Csv

File narne: IUPS_CSV_EXPDF!T.CSV j Save

Save as lpe: I Comma Separated Variable Files (% cav) j Cancel |
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8. Click Next in the Import/Export Preview Window. Import/Export Preview HE

Exporting to Address Transfer to MyUPS CAIPS_CSY_EXPORT.csv
There are 5 to be exparted.

Canicel | Help ]

9. Click Save. (The C:\UPS_CSV_EXPORT.csv file is saved to the hard drive.) Import /Export Summary 71X]

[~ AutoSaveLog

Preparing data for export, please wait. ;I
tranzlating record 1 for upssport.cay
wiriting record 1 to upssport. cay
Exporting record 5
Preparing data for export, please wait.
tranzlating record 1 for upsxport.csv
wiriting record 1 to upsxport. cav
Processed 5 record(s]
Moving data to file C:AUPS_CSY_EXPORT .cav =

- Do you want to save or discald'all recoids?

Discard Help KeeplLog |
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10. On the ups.com homepage, click My UPS.
11. Select Address Book.

12. Log into ups.com.

United States

Shipping  Tracking

Manage My UPS
My UPS &

Billing
= llanage by UFS
= Billing Administration &
= Administration &
= Address Book & Address Book &

=Wireless Profile &
-)

Custormize My UPS & DPIERIES = E IO &

Customize My UPS &

13. Select Import Addresses.
My UPS &

= hlanage Wy UFS
= Hilling
= Administration &
= Address Book &
» Import Addresses
»Export Addresses
> Wieny mporfExport Status
= hireless Profile &
2 Customize by LIPS &
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14. Browse to the location of the file. Import Addresses

15. Select UPS WorldShip as the Original File Format. irport an Addvess Book Bl Help

16. Select the Import button. Enter the file name, or Browse to locate the file to Import.

MNote: The format of the file must be a comma separated values
(*.csv) file.

Location and Name of File:
[D:1

Original File Format:

| UPS WorldShip

% Add imported addresses to the current list.

¢ Write over the current list with the imported addresses.
Note: The imported addresses will replace your current

addresses.
Cancel | Import=>
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17. After the import is selected, the Import/Export Status screen displays. View Import/Export Status

18. Select Update to check progress. bk il
View the status of My UPS Address Book Imports or Exports.

Show the Status of My:
|Import Requests -

Displaying 1 of 1

Import Reference ID  Request Date Import File Type Status
CC3C56B8000AACB0  Feb 19, 2009 9:34 UPS WorldShip In progress
AM

Displaying 1 of 1

19. If Completed/No errors is displayed, the import process View Import/Export Status

iS Complete‘ Import/Export Status Help @

View the status of My UPS Address Book Imports or Exports.

Show the Status of My:
Ilmport Requests 1]

Displaying 1-3 of 3

Import Reference ID  Request Date Import File Type Status
2C3C56CB089772CE Feb 19, 2009 9:39 UPS WaorldShip Completed / No
AM errars
20. If Completed with errors is displayed, records must be corrected and View Import/Export Status
resubmitted for import before the import process can be completed. gt S Help @

View the status of My UPS Address Book Imports or Exports.

Show the Status of My:
I_Import Requests _’_'J

Displaying 1 of 1

Import Reference I Request Date Import File Type Status
CC3C56BB000AACB0  Feb 19, 2009 9:34 UPS WarldShip Completed with
AM errors

View Errors
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