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Guide to Transfer Your Roadway ExpressWORKS Commaodities to UPS WorldShip

Welcome. We want to make the transition from Roadway to UPS as
easy as possible. Here are instructions for exporting your commodities

from Roadway ExpressWORKS and importing them into UPS WorldShip.

Prior to beginning the process of transferring your commodities from
Roadway ExpressWORKS to UPS WorldShip, you need to ensure that
UPS WorldShip has been installed on your workstation. If you need
to install UPS WorldShip, or want to upgrade from a previous version,
visit ups.com/worldship to download it.

. Launch Roadway ExpressWORKS.

. Select File.

. Select Export.

. Select Commodities as the Type.

. Click Browse.

. Select Local Disk (C:) from the Look in: drop-down menu.

. Type C:\RoadwayCommaodities.csv as the Export File Name.
. Click Open.

. Select the Comma Delimited radio button for the File Type.
10. Click Select All.

11. Click Export.

12. Click OK.

13. Click Close.
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. Open the export file RoadwayCommodities.csv.
. Delete Columns G-T and V-Z. Make sure NOT to delete Column U.

. Insert a row at the top of the spreadsheet, and then enter (make

sure NOT to include spaces) the column names shown at right.

. If you would like UPS WorldShip to denote a commodity

as a Dangerous Good, change the number (either I, Il, or II)
in the Hazmat Column (G) to 1.

. If you would like UPS WorldShip to import the packaging type, change

the three letter abbreviation in the Handling column (F) to the full
name of the packaging type. (If the abbreviations are not changed,
UPS WorldShip will import each commodity packaging type as
Pallet.)

* For example, change RCK to Rack.

. Save the changes.

+ Although the commaodity itself will still be imported into
UPS WorldShip, if the Class column (D) has any freight classes
which are greater than 2 digits, these classes will not import
into UPS WorldShip.

- For example: A freight class of 77.5 exports to the .csv file
as 775 and will not import into UPS WorldShip.

* In the Weight field, if the commodity weight contains a decimal
point, UPS WorldShip will import digits prior to the decimal point,
but will not import the decimal point or the proceeding digits.
There is no rounding.

- For example, a commodity weight of 351.78 will import into
WorldShip as 351.

Column Name
A CommoditylD
B Description
C NMFC
D Class
E Weight
F Handling
G Hazmat

© 2010 United Parcel Service of America, Inc. All rights reserved. 9/10

UPS WorldShip Transfer Guide



Guide to Transfer Your Roadway ExpressWORKS Commaodities to UPS WorldShip

20. Launch UPS WorldShip.
21. Select Import/Export Data.
22. Select Import/Export Wizard.

23. On Step 1 of 5 verify the I need help with importing information
into WorldShip radio button is selected, and then click Next.

Import/Export Wizard - Main Menu - Step 1 of 5

Welcome to the WorldS hip ImporfExport Wizard

The Import/Export YWizard will help you integrate your data
with WorldShip by providing step-by-step guidance
throughout the impart and export PrOCESSES.

—How can the wizard assist pou?

% | need help with imparting information inta \.-'\.-"Dﬂds.hip
" | need help with sxporting information out of %/orldS hip

r G0 to advanced wizard features [edit maps, perform
import/esport, and more)

< Hack Heut =

© 2010 United Parcel Service of America, Inc. All rights reserved. 9/10

UPS WorldShip Transfer Guide



Guide to Transfer Your Roadway ExpressWORKS Commaodities to UPS WorldShip

24. Enter Roadway Commodities in the Data Connection Name field.
25. Browse to the location of the C:\RoadwayCommaodities.csv file.
26. Select Text File as the Datasource Type.

27. Click Next.

Import/Export Wizard - Connect Data To Worldship - Step 3 of 5

Before you can imporfexport your data you must connect your

‘data file to WorldShip. To make a connection, provide a narme for

the connection then browse to vour data file. The connection

narme will enable you to identify the connection in the future if you
wizh to modify it

*Data Connection N ame- IF-!uadway Comrmodities

-
" S0 Server

where is the location of your DATA file?

IC:‘.HDadwayeummodities.csv

™ 0OrSelect an E:-:is'ting Data Comnection £ Oracle

i~ Datasource Settings:

The wizard has determined that your data file is a Test File datasource.

IF this iz niot corect, select the appropriate data file type below. 1F this iz
correct then select "Next'.

Batesomice Foe Advanced Settings

Microsoft Access _Eh@nge Diriver |

Microzoft Excel =

Microsoft FoxPro Configure Data |
Microzoft SLL Server

Oracle Fesat |

< Back Heut = Cancel ﬂeJ_p
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28. Connect the following by dragging and dropping the field names from
the data file to the applicable fields on the UPS WorldShip screen:

a. From Description to Description
b. From NMFC to Code

c. From Class to Freight Class

d. From Weight to Weight

e. From Handling to Packaging Type
f. From Hazmat to DG

29. Enter Roadway Commodities as the Map Name.
30. Highlight CommaoditylID.

31. Select Define Primary Key.

32. Click Save Map.

Connection”.

MapyourFreightfields:

port Book - Mapping Screen - Step 4 of 5

ShipTe | Shipfrom | ThidPaty 4

1. Toemap yourfile to WaorldShip, drag the field names from your data file into the applicable figlds on the WorldShip screen.

2 Toremove a connection thatyou have already made with WorldShip. right-click on the field name in yourfile list and select"Clear

Senvice | Dptions | Detail | Reference | More Package Fields |

Back | Cancel |

(- Shipment
Customer [0: I~ Consignes Biled igmen! T
= Desciplion I Resientil I UPS et |
Freight Commodity: DSt Cormpany ar Hame - UPS Service:
= HMFC = -
e Freight Commadily : NMF
& Class Attenon i~ Commodity
Freight Commodiy - Freic Pleces Packaging Type: Weight.  Ib/kg
Gomes iteight i Handing ~| fuieight
e Freight Commadily - Weig = Descripton:
| B
5 Handing e TR Desciplion
Freight Commodity : Pacl liess diess 3 e
aon Hagmat ¥ D& NMFC -
Freight Commadity - 1s D¢ Countre/Teritary: Postal Code; Freight Class: Code: Murmber: Sub
=) I |
ity of Town State/Figvince/County
Pieces | Packaging Type | Desoiption | Weight | |
. »| Teemhone  Emsidddess Faslo ; ‘ ‘ I l
Map Name: Shipment Tolals
r; UPS AcctNo:  Tax 1D Number  TaxID Type:
Tl [W&\gl’\l' Pieces: Get ate. |
Define Primary Key
SaveMap | Hep | LacalinID Profile: P LT U IRREW | | proors chipment
f e 12l bdd [T Pk | Dol | 2

Connection”.

MapyourFreightfields:

< Desciption
Freight Commodiy : Dest

= NMFC
= Freight Commodity : NMF
S Class
Freight Commodiy  Freic
S ieight
Freight Commodty : Weig
2 Handing
=~ Freight Commodiy : Pack
S Hagmat

Freight Commodiy  Is D¢

7 | i

Map Name:
[Foadway Commoditied

ShipTo | ShpFrom | ThidPaty 41»

1. Tomapyourfile to WorldShip. drag the field names from your data file inta the applicable fields on the \worldShip soreen

2 Toremove a connection thatyou have already made with WorldShip. right-click on the field name in yourfile list and select"Clear

Senvice | Dptions | Detail | Reference | More Package Fields |

Customer D: I” Consignee Billed [ Shipment =

B Biling Option
™ Resicential e ~

UPS Service:

Company of Hame:

Alteniian i~ Commedity
Pieces Packsging Type, weght  bika

Address 1 Handing =] [weig
Desciiption;

| Ao

Addiess 2 Addiess 3: st plort T
I D& NMFC:

Countiy/Terilay: Fostal Code: Freight Class: Code Number:  Sub

=) I |

ity o1 Tawn

Stale/Pigvince/County

Teleghone:  E-pail Addiess:  FaNo

UPS oot Ho:  Tag 1D Mumber  TaxID Type:

Pieces | Packaging Type | Description | Weight | |

I I [ _\I

{l »
Shipment Totaks

[W&\ghl Pieces: Gt Hate |

Back | concel |

SaveMap | Hep | LacalinID Profile: Pror LT e I IRREWT || frocess Shipmere
I Fl] [ i

Addl [T Phas

|
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33. Select the Import/Export your data now radio button.
34. Click Next.

Import/Export Wizard - Data Connected to WorldShip - Step 5 of 5 7| x|

You have successfully set up vour import/export]

—What would you like to do next?

¢ |mport/E =port your data now
1~ Retumn to wizard Main Menu

™ Exit to WorldShip

< Back

Cancel Help
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35. Highlight the Roadway Commodities Data Map File.
36. Click Finish.

Import/Export Wizard - Batch Import / Batch Export

“You have chaosen ta configure:

Batch Import/B atch Export

— Select Data Map File from list below:

4]

Map File | DataType | Data Connec = |
{ Default Import } Freight Shiprment LJPS Default
{ Default Export } Freight Shipment UPS Default
Freight Sample 1 Freight Shipment Freight Samp
Freight Sample 3 Freight Shipment Freight 5amp
Freight Sample 5 Freight Shiprment Freight Samp
Freight Sample 7 Freight Shipment Freight Samp
Freight 5ample Freight Shipment Freight 5amp

RoadwayCorrmodities

{ Default Impart } Shiprnent IJPS Default
{ Default Export } Shipment UPS Default
{ SampleQrderlmport] 1 Shiprment UPS WorldSk

Freight Shipmen Roadway Lo

Create Map |

< Back

[ Ensh | Cancel Help
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37. Verify the Roadway Commodities Map Name is selected, Batch import data B
and then C|ICk NeXt Select a map to import data fram:
4 Sample Order Import 1 Shipment - UPS WorldShip Sample. ..
4 UPS Freight Address Book UPS Default Impart [revalid i
4 { Default Import Invali..  Address Book J

A { Default Import Invali..  Commodity
4% { Default Import Irvali.. Dangerous Goods
o { Default Import Invali..  Reference Mumber a... L{

Shipper Number

|987633 =l

™ Frocess shipments automatically after import
o 'Qeleté existing records _

[ -E_Ieal. 1Z tracking number when invalid

I Clear 12 tracking number when duplicate

Mest I Cancel Help
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38. Click Next on the Import/Export Preview window. Import/Export Preview HE

Importing from C:AUPSYwS TD mpE sphFreight S hipmentyF oadway Commodities. dat

39. The Import/Export Summary window displays the import There are 3 record(s/ o be mponed
progress. When the import process is complete (Processed),
click the Save button. Commaodities can now be selected in
the commodity search.

Cancel | Help |
Import/Export Summary ﬂ
[~ Auto Save Log
translating record 1 for Freioht Commodity Container ;I

creating pack.age record: 1

Importing record 2
tranzlating record 1 for Freight Commadity Container
creating package record: 1

Importing record 3
tranzlating record 1 for Freight Commodity Container
creating package record: 1

Processed 3 record(z].

Do you want bo save o discard'all records?

Discard Help Keep Log

All trademarks are the property of their respective owners.
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