WorldShip®

Process an International Shipment

To process an international shipment:

Step

Window (if available)

1. On the Ship To tab in the Shipping window, type the
name, address, and telephone number of the
company or person that is to receive your shipment.

Notes:

e Because WorldShip cannot validate all
international addresses, be sure the City or
Town and Postal Code boxes are correct to
avoid an extended area surcharge.

e Package Entry processing mode was used in all
screen samples. The Service and Options tabs
will appear differently using Shipment Entry
processing mode.
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2. On the Service tab:

e Click the down arrow in the UPS Service box
and select a service.

e Click the down arrow in the Package Type box
and select a type.

e Type a description of the goods in the General
Description of Goods box.

e Click the down arrow in the Bill Transportation
To box and select who pays the transportation
cost to ship the package, shipment, or
movement.

e Click the down arrow in the Bill Duty and Tax To
box and select who pays the duty and tax cost
to ship the package, shipment, or movement.

e Select or clear the Split Duty and Tax check box
to indicate who pays the duty cost to ship the
package, shipment, or movement.
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WorldShip®

Process an International Shipment

3. A message appears to clarify who is to pay the duty 2]
cost.
The party whao pays for the Transportation charges will now also pay for Duty.
Click the OK button.
™ Da not display this message again.
2] x|
The party who paysz for the Taxes will now alzo pay the Duty.
™ Da not display this message again.
: [ s wordshs X
4. The Service tab appears. SRR L ol G AT W 5 S
, . MR w e a9 x BT L
. Typ_e the weight of your package in the chkage B0 sieraai Tl e s o ] gt
Weight box. The Shipment Cost appears in the S | P e '
lower right. e
. . [Fale Becgbomer | Gustsnleed T 12008 || pociyedvabe |
e Click the Customs Documentation tab. - ‘E.::Iz:‘?'.:‘?’” fﬁ
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“Your ieroRce may vary Iom the daplaped 1ses.

5. If you are processing the first international shipment 7 Cuport Documentation - Micrasoft Internet ENplorer provide ISET =
for a shipper, the Export Documentation help topic I =

0 LHGex

appears. s

Export Documentation
°
Read the help as needed b ¥aou can use UPS WarldShip to praduce your export documentation, This documentation is
electronically transmitted ko UPS and used to begin the clearance process with Customs and
° other government agencies. This helps Facilitate the accurate and timely clearance of your
Close the help shipments, See Determine Reguired International Documents.
¥ou can manually enter the details For these documents or import the data from another
source.

IF you dao not wish to provide electronic export documentation to UPS, you can disable these
features when you set up your international preferences, You can change these settings for
individual shipments, See Add or Modify a Shipper.

If you choose ko use WorldShip to produce these documents, wou must acknowledge that:
# Theinformation entered in WorldShip is accurate, and

» The information will be transmitted electronically to UPS and will be made available to
QovErnmEnt agencies,

Mote: Regardless of whether or not you use WorldShip to create these documents, export
dacumentation musk accompany the lead package in the shipment. See Use the UPS Rate
and Service Guide. LI
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6. If you are processing the first international shipment
for a shipper, the International Document Settings for
Shipper xxxxxx appears.

e Click the down arrow in the Invoice Setting box
and select either Enable Invoice or Disable
Invoice. If you select Enable Invoice, the Invoice
Terms and Conditions window appears. Click
the Accept button to continue.

e Click the down arrows in the Currency and
Country/Territory of Origin boxes and select the
default values for this shipper.

e Click the down arrow in the Declaration
Statement box and select a default Declaration
Statement and type the number of Invoices to
print for this shipper in the Number of Copies
box.

Tip: Click the ... button to display the
Declaration Statement Editor window and either
view the default Declaration Statements or
create a custom Declaration Statement.

e Click the OK button.

International Document Settings For Shipper WX0607F

WixDED?. These values can be modified on the Documnents tab while

processing a shipment, or by accessing the Shipper Editor from the Tools Help |

renu.

Thiz screen allows you to set default invoice preferences for shipper

 Invoice Setting

Chooze to enable or dizgable the Invoice for your international
shipments.

Invoice Setting:
I Enable Invoice hd l

r— Currency and Country/Territory of Origin

Chooge the default Currency and Country/T eritory of Origin for this
zhipper or chooge “[Mone]."

Currency: Country/ T eritary of Origin:
|us dollar | [united States |

— Additional |rvoice Field

Choose the Customs Declaration Statement and number of invoice
copies ko print for this shipper.

[eclaration Statement: Mumber of Copies:

IInvoice j _I IET

Invoice Terms and Conditions 2 xl

| acknowledge that the data entered into W orldS hip for intemational
clearance purpozes is true and comect and the contents and value will be
as stated. Thiz data will be transmitted to LIPS and will be made available
through paper and/or electronic means to government agencies to aszess
the appropriate Customs Duties and T axes in accordance with local
qovernment lavs.

| further acknowledge that incorect or mizstated information may rezulk in
zhipment delays. finez and zeizures of shipment contents.

Decline |
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;
7. The Customs Documentation tab appears. For each L 3 e Lok L#3¥ghhcws. IpofEsprt D i b G
export document that you enabled on the MR w8 & Qe x C Lk
International tab in the Shipper Editor, an export ShT Shofin Dustitin | e e s [ —
document subtab appears on the Customs é":i._f??ﬂ'.i“m',m . R
Documentation tab. R e g —
i ) A Fhsason lin Exerat Tewems o S Feght [T e
Tip: If you want WorldShip to create an Invoice, but = | (R —_—
the Invoice subtab does not appear, select the prniCome Hm‘:‘ — o
Create an Invoice check box. T
Ere vammabis k. A 1™ egpamst Dt et Taves ™ Siavedlipdatn Cormmocio:
M | SED | CO| Descrption of Good | Pt Numbet luiM|lH IC:::MM»!UI& |‘U||||_'Um;;
For each subtab: = i =
¢ Click the subtab. - == i
i ol Comtaiiy |0 | o |
e Complete the necessary fields on the subtab. o Co 0]

187.76 o

Vol ivetace e vy e the dhiplaped inted
N 15,010 SOFV Peredeny | Shpesis), | Phls), Cind 9701 UBD ¢

. . & L Workdship =
8. Under Goods on the Customs Documentation tab: I B—.,kitfiritdbi iy
: . . [ A N N AR —s]|

e Click the Search Commodities button to display lED] e e e
the International Commodity Search window oo |  Doia e
and search for commodities. I Ak i o Lo T [

|
e Select the Request Duties and Taxes check box R T R .
. . . = —I"““
to save the estimated duties and taxes in B | o
Shipment History. i . s
i . . e o B |'s] ' Reguest Dutist and Tane I ave/lipdals Ceemodte

Tip: The estimated duties and taxes are saved e Deicbndod | Potlorbe | Yo Code | Comieriop o Oign | e | Uto]
. . . . - Uraed e I B
in Shipment History, and the Duties and Taxes 2] Ukt 1 e |
button in the Shipment History window becomes e : o
active only if you select this check box. i O T .

e Select the Save/Update Commodities check box 8776 | e
to save/update the commaodity information to the
Commodity Editor. RN 4y o e A

e Specify the goods details in the Goods grid for
each good that you want to ship.

e Click the Tariff Code Lookup button to display
the Tariff Code Lookup window and search for
tariff codes.

e Select a good and click the Delete button to
delete one commaodity on the Goods grid, and
click the Delete All button to delete all
commodities on the Goods grid.

e Click the Estimate button to display an estimate
of the duties and taxes for the shipment.

Processz Shipment
e Click the F10 button.
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UPS Worldship x|

9. A message may appear if a required field was not
CO m p Ieted (See Sam ples) . @ ?\Hr;q:;\r?ed;lz?r‘g;;:Iggir;I“fr;etTﬁx ?g i;:g::!g: It's marked in red, Other required Fields are marked with blue labels,

e Click the OK button.

e Complete the required field(s).

* Repeat step 10. At least one good is required For the Invoice.
Fill in all required Fields before tryving to proceed.

If additional help is needed, use the
LIPS WarldShip Help.

Power of Attoiney for Shipper Humber: WX0644 [<]

10. If you do not have an International Shipper
Agreement with UPS, the Power of Attorney window

This shipment requires a signed Customs Power of Attormey from the exporter so that UPS may act as forwarding agent
for export contiol and customs puiposes.

appears Please complete, date/sign and include with your invaice the Customs Power of Attomey form by selecting "0K" to print
. this form,
. . . Mote: To avaid signing this agreement on a per shipment basis in the future, complete and retumn to UPS an Intemational
e Review the information. Shipper &greement for each shipper
To print an Interational Shipper Agreement, select "Activities" from the main menu. Then select "Print Intemational
Shipper Agreement”,
° C I |Ck the O K butto n. For mare information refer to UPS WorldShip Help.

11. A blank Shipping window appears, and the package T T - sy
labels and export documents print. ol o2 o & B0 x B L
St To | S P | Crpmens Pitery 3] Serve | Ogtiors | Detad | Fiderace |
. . Customes ([ 1% Updaie Addess Bock | [~ Shoment Pack
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button. #‘uut_ %
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12. The Shipment History window shows the shipment T e VT o
under UPS Pickups. BHe =l xBa [ L
' ' ' ,‘w ;":'_;l | ST St To | Shio |
Note: To reprint a document for an international - Pt e
shipment, select the recipient or tracking number of "‘?gmt‘;z‘;;;“‘”' Gamer Ena
the shipment for which you want to reprint a s, B O
document, click the Activities menu, point to Reprint St e oo
International Documents, and select the document wem e e
. Totsl Packages 1
you want to reprint. e st 1006
T 12000m
Optees | Minc |
"o irvemon iy viaep bsoim the displiped iates
6
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